Title:

Unpaid Marketing & Communications Intern, Fund for Education Abroad

Job location:

DC Office

Start date:

May 2017

Hours:

Between 15-25 hours per week, during regular business hours

Contact:

Michelle Foley, fea@fundforeducationabroad.org

The Fund for Education Abroad (FEA) aims to increase the number and diversity of students
studying abroad through the provision of scholarships to US undergraduates. In particular, we
serve underrepresented students (minorities, low-income, community college students, etc.).
FEA is an independent organization that is not affiliated with any one provider or institution. US
undergraduate students from across the country, planning to study abroad on the program of
their choice, are eligible to apply.
Description of the Internship
The FEA Marketing & Communications Intern position was created in response to FEA's
increasing growth. The intern will assist the Program Coordinator to implement our
communication strategies for different constituencies, create materials, coordinate events, and
maintain the FEA scholar blog. The intern will work directly with platforms such as WordPress
and Constant Contact.
Major benefits for the intern include gaining important knowledge of nonprofit administration,
access to training in marketing and communications, and a network of committed International
Education professionals. Because FEA is small-staffed organization, interns will get hands on
experience in a variety of areas and will have the opportunity for meaningful involvement in
shaping the direction of the organization.
FEA believes strongly in the principle of providing interns with structured responsibilities, clear
direction, and useful evaluation. FEA expects this position to provide the intern with relevant
skills and training as well as important feedback.
Skills:








Strong organizational and research skills
Excellent communications skills and good writing skills
Confident, professional manner in dealing with clients and colleagues
Unflinching attention to detail
Facility with Microsoft office
Passion for International Education
Ability to work with minimal supervision

Bonus Skills:







Knowledge of other countries or languages
Travel and cultural background
Interest in nonprofit management, marketing, and customer service
Ability to work on several projects at one time, to work under pressure, and to meet
deadlines
Commitment to increasing access for underrepresented students
Adaptability and flexibility--and a sense of humor!

To Apply:
Please send your resume, two references, and a writing sample to
fea@fundforeducationabroad.org (please include “FEA Internship” in the Subject Line).

